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Welcome 

The University of Arizona’s Masters in Secondary Education HCAT Program is committed to

providing you with a powerful, professional internship experience, allowing you to teach full time as 

you earn your master’s degree and qualify for a Standard Professional Secondary Certificate. 

Throughout the program, you will have mentoring support for guidance and direction in the classroom.  

You will also have access to faculty, staff, and experienced, knowledgeable teachers who create a 

supportive learning community. The centerpiece experience in the program is the Teacher Education 

Seminar (TES), held monthly on Saturdays, during which you will engage in coursework relating to 

your teaching, collaborate with other interns, and deepen understandings and connections through 

interaction with faculty. You will form close bonds with your fellow learners, who will continue to be 

part of your teacher network for years to come.  

Winner of the 2015 University of Arizona Peter Likins Award for Inclusive Excellence, the program 

will provide you with a cutting-edge teacher preparation program designed specifically for practicing 

teachers in schools in Arizona, on the Arizona/Sonora border, and in the U.S./Mexico borderlands. 

Dr. Rick Orozco 

Associate Professor 

Teaching, Learning, and Sociocultural Studies 

College of Education 

Phone: (520) 626-3422 

Email:  raorozco@email.arizona.edu  

mailto:raorozco@email.arizona.edu


3 

TABLE OF CONTENTS 

Welcome………………………………………………………………………………….. 2 

Program Overview………………………………………………………………………. 4 

Our Vision and Our Mission ……………………………………………………………..  5 

Our Guiding Principles…………………………………………………………………… 6 

Introduction to Equity Literacy…………………………………………………………… 7 

Academic Program Highlights……………………………………………………………. 8 

Cohort Experience .............……………………………………………………………….. 9

Coaching, Mentoring, and Close Collaborations with Schools………………………….. 10 

Selection of Site Mentors and Site Mentor Qualifications……………………………….. 11 

Reasonable Accommodations Statement and UA Email Policy…….…………………… 12 

M.Ed. In Secondary Education: HCAT Program Rotation……………………… 13

Program Standards and Evaluation…………………………………………………… 14 

Professional Standards – InTASC………………………………………………………… 15 

M.Ed. HCAT Observation & Evaluation Schedule…….……………… 17

Observation Instrument: Teacher Observation Rubric......................................................... 19 

Midterm/Final Evaluation…………………………………………………………………. 20 

Social Media Information………………………………………………………………….. 25 

Professional Growth Plan Process………………………………………………………. 26 

M.Ed. Program Individualized Development Plan………………………………………… 27 

Performance Recommendation Form……………………………………………………… 29 

Response to Recommendation Form………………………………………………………. 30 

Alternative Teaching Certificate………………………………………………………… 31 

Teaching & Learning on an Arizona Alternative Teaching Certificate……………………. 32 

Applying for an Extension for the Alternative Teaching Certificate Information…………. 34 

Process to Obtain an Institutional Recommendation………………………………………. 36 

Frequently Asked Questions……………………………………………………………….. 38 

Program Contact Information…………………………………………………………… 41

2023 - 2024Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook



4 

Program Overview 

2023 - 2024Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook



5 

Our Vision 

We envision a world in which children in Arizona have access to high quality education.

Our Mission 

The award-winning Masters in Secondary Education HCAT Program at The University of Arizona is

committed to preparing teachers with the dispositions and skills to work for middle and high school 

students in Arizona and Arizona border schools. Our context-specific focus on preparing teachers for 

the borderlands of Arizona involves developing in candidates an appreciation for their students' and 

their own racial/ethnic backgrounds and socioeconomic status. Thus, critical analyses of the emerging 

teachers’ sociocultural, sociopolitical, and socioeconomic positionality are central for those in the 

program. In addition, interrogations of power in school settings occur across the program’s curriculum. 

This work is accomplished by knitting together clinical experience in partner schools with carefully 

crafted coursework. New teacher learning is supported by a robust professional learning community of 

peer learners and teacher leaders in our partner schools. 

2023 - 2024Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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Our Guiding Principles 

1. Constructivism: Constructivist learning theory informs the structure and content of our courses

and our approach to teaching and learning. Whenever possible, faculty model constructivist

teaching practice in their courses.

2. Equity Literacy: Equity Literacy is an “approach to diversity or multiculturalism that relies

more on teachers' understandings of equity and inequity and of justice and injustice than on their

understanding of this or that culture. The idea is to place equity rather than culture at the center

of the diversity conversation.”

3. Teaching and Learning: The faculty commitment to teaching ensures that courses in the

program are centered on student learning and carefully designed to prepare emerging teachers

with the skills they need to grow as teachers.

4. Partnerships: Deep partnerships with local schools and the participation of local master teachers

in the preparation of teaching interns ensures a robust democratic learning community that

models classroom practices for emerging teachers.

5. Context-specific Preparation: Coursework content and pedagogy are directed at school-

embedded practices in partner border schools.  Our context-specific conceptual framework

informs the program design and the content of coursework.

6. Pedagogical Content Knowledge: A focus on pedagogical content knowledge supports

emerging teachers’ ability to translate deep content knowledge into classroom learning.

7. Action Research. Participatory action research is the research framework used in the program,

which prepares teachers to adopt a stance of inquiry in their own classrooms. Action research

used in the classroom with middle and high school students, is also referred to as, “Youth

Participatory Action Research.”

8. Culturally Sustaining Pedagogy: Culturally sustaining pedagogy seeks to sustain linguistic,

literate, and cultural pluralism as part of the democratic project of schooling.

9. Teacher Leadership: Our commitment to preparing teachers to be leaders informs the structure

of work our teaching interns do and also develops among interns a collaborative learning

community with an emphasis on peer-to-peer learning and coaching.

2023 - 2024Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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Equity Literacy (EL) serves as a core theoretical and practical concept in which teaching interns 

will engage. In addition to a standalone course, EL will be included in other courses and your 

teaching experiences. 
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Academic Program Highlights 

In the Masters in Secondary Education HCAT Program, you will complete 51 units over a two-year

period while teaching full time. You will take online courses during both summers of your two-year 

enrollment. Program highlights include:  

Our Commitment to our 6 -12 Students

Our work takes place in Arizona and the borderlands of Arizona. This context demands a deep 

willingness on the behalf of teaching interns to understand and make a positive impact in the politically 

complex and rich linguistic, cultural, and bi-national communities on the border. It is this understanding 

that must drive daily teacher actions and decision-making that directly impact middle school and high 

school students. As the United States becomes a more multicultural country, the understandings and 

dispositions that teaching interns develop will serve them well wherever they choose to teach.  

Teacher Education Seminars (TES)* 

The centerpiece experience in the program is the mandatory Teacher Education Seminar, held monthly 

on Saturdays, which will bring you together with other teaching interns, expert teachers, and faculty. 

The TES provides an opportunity for you to participate in a professional learning community and to 

build your teaching skills through collaboration. Coursework during the school year is embedded into 

the work of the TES sessions. In your second year, you will take on a leadership role in these seminars, 

guiding first-year teacher learning.  

2023 - 2024 Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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The Cohort Experience 

The collegiality the cohort experience fosters the development of a professional network that is vital to 

all teachers (especially new teachers). Participation in the TES sessions will give you the opportunity to 

build network connections.  During the seminars, you will be encouraged to share ideas, knowledge, 

and experiences – particularly those that take place in your classroom.  You will have the opportunity to 

plan collaboratively as well as planning for teaching using an interdisciplinary approach.  Perhaps of 

greatest benefit, you will find strong support within the cohort for the challenging task of balancing 

school, family, and teaching responsibilities.  

Capstone / Action Research Project 

All teaching interns complete Action Research projects, carried out in classrooms. Research for this 

project is supported during your second year in TLS 570 Introduction to Educational Research and TLS 
597R Action Inquiry Workshop The project provides an opportunity for you to develop a stance of

inquiry as a classroom teacher.  
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Coaching, Mentoring, and Close Collaboration with Schools 

During the program, you will experience coaching and mentoring through classroom observations, 

reflective assignments, and analyses of your teaching practices. You will also be assigned a school-

based site mentor who will provide guidance and support at your school site. You will meet with your 

site mentor to discuss planning, classroom management, professional development, district regulations 

and responsibilities, and other aspects of teaching,  

Employment Facilitation Support 

While in the program, you will receive support as you secure a teaching position. 

1. While it is your responsibility to research available positions and to apply for teaching positions, program

support staff can provide information about school districts, schools, application processes, and sometimes

specific openings.

2. At the onset of the program, you will obtain an Alternative Teaching Certificate that will enable you to be

hired by a school district.

3. Once you have secured a teaching position, you will work closely with program support faculty and staff as

well as your designated school Site Mentor. During the Teacher Education Seminars (TES), your coursework

will be linked closely with your teaching position.

Coaching and Mentoring* 

As a first year teaching intern in the program, you will be assigned an instructional coach/program 

supervisor who will provide support. The program support will continue through your second year. Your 

coach/program supervisor will communicate with your school site mentor, assessing your individual 

needs and facilitating methods to incorporate your district’s unique institutional requirements.   

 You can expect a minimum of four classroom observations in the first semester of your first year

and two observations in your second semester.  In addition, you will have an assignment

involving videotaping your teaching. This activity will connect to a self-reflection and self-

assessment process.  During your second year, you will have a minimum of two observations and

a summative conference in the first semester, and four observations with collaborative midterm

and final evaluations in your final semester.

 Observation forms will be completed for each classroom visit for an ongoing assessment of your

growth toward competence in the Arizona InTASC Standards.  You can expect to receive

ongoing feedback and direction toward the standards from your coach/program supervisor.

Ultimately, the goal of the coach/program supervisor is to offer you support in achieving success and 

confidence in your own unique classroom environment. The support of the coach/program supervisor is 

an integral part of the professional teaching and learning environment fostered by the program.  

2023 - 2024 Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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School Site Mentors 

The selection of Site Mentors is done through partnerships with partner school districts. Program faculty 

and placement coordinators meet with district and school administrators to share the mission of the 

HCAT Program and the mentoring goals for teaching interns. The district administrators make the final

determination for the site mentors, who might be a qualified classroom teacher, induction or content 

coach, or school administrator. Program faculty and staff determine that there is a learner-focused 

environment that is supportive of the program’s mission and principles and that the site mentor 

demonstrates an understanding of the program and a desire to mentor teaching interns. 

Site Mentors must hold an Arizona standard secondary teaching certificate and have a minimum of 

three years of teaching experience in a content-specific 6th-12th grade classroom. Classroom teachers 

selected as site mentors often have additional experience in teacher mentoring, cognitive coaching, and 

teacher evaluation. 

The training and support of site mentors are provided by the HCAT Program faculty and staff. The

coaches/program supervisors support site mentors by meeting with them, discussing processes, and 

answering questions throughout the time teaching interns are in the program. The program’s smaller size 

and personalized approach enable the faculty and staff to build and maintain close relationships with 

site mentors. 
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Site Mentor Qualifications 

Professionals are selected as Site Mentors because they are: 

 Employed as an Arizona certified, full time teacher in the school in which you are teaching.

 Highly qualified and certified in Arizona with a minimum of three years of teaching experience in

the aligned certification area.

 Certified in the area in which they are teaching with a major emphasis in the subject area in

which the teaching intern will be teaching.

 Approved by the authorizing school and/or district administrator.

 Current in their own fields, aware of new teaching methods, and flexible and receptive to new

ideas.

 Actively interested in the development of teaching interns.

 Capable of working as effective team members with the administration and instructional coaches

and program supervisors for the benefit of teaching interns.

 Committed to spending time planning and preparing for instruction with the teaching intern.

 Reflective self-evaluators who strive for ongoing personal and professional growth.

• Able to communicate their knowledge of teaching and learning to others.

 Enthusiastic toward teaching and working with teaching interns.

Reasonable Accommodation Statement 

Persons with disabilities, who with or without reasonable accommodation are able to complete the 

essential requirements of the program, will not be discriminated against because of their disabilities.  

Information concerning the accommodation policy can be obtained by contacting an advisor in student 

services. 

UA Email Policy 

Please be aware that during your participation in the Masters in Secondary Education Program, all 

electronic communications will be conducted via your UA email.  You are expected to monitor your 

university email account accordingly. 

2023 - 2024 Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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Masters in Secondary Education 

HCAT Program Course Rotation

2023 – 2024
This course rotation is for teaching interns entering the program in summer and fall 2023.

First Year Summer Session 1 (June/July) This course is online 

TLS 553 Classroom Management for Practicing Teachers (3 credits)
TLS 516 Structured English Immersion (3 credits)

First Year Summer Session 2 (July/August) These courses are online 

TLS 566 Methods and Models of Instruction for Practicing Teachers (3 credits)

First Year Fall: These classes are part of the monthly Teacher Education Seminars (TES**) 

TLS 593C Field Experience in Secondary School (6 credits )
TLS 584 Equity Literacy (3 credits)

First Year Spring: These classes are part of the monthly Teacher Education Seminars (TES**) 

TLS 593C Field Experience in Secondary School (6 credits ) 
TLS 549 Transformative Ethnic Studies Teaching (3 credits)

Second Year Summer Session 1: (June/July) This course is online 

SERP 500 Introduction to Special Learning Needs (3 credits)

Second Year Summer Session 2: (July/August) These courses are online 

TLS 577: Adolescent Development (3 credits)

Second Year Fall: These classes are part of the monthly Teacher Education Seminars (TES**) 

TLS 593D Field Experience in Secondary School (6 credits ) 
TLS 570 Introduction to Educational Research (3 credits)

Second Year Spring: These classes are part of the monthly Teacher Education Seminars (TES**) 

TLS 593C Field Experience in Secondary School (6 credits ) 
TLS 597R Action Inquiry Workshop (3 credits)

Note: ADE required courses subject to change without notice. 

*To be replaced with alternative course.
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Program Standards 

and  

Evaluation 
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Professional Standards – InTASC 

The HCAT Program has a responsibility to the educational community to ensure individuals who are

recommended to the State of Arizona for certification are competent to join the teaching profession. In 

order to communicate expectations for teaching interns, the faculty has adopted the InTASC 

Standards, which the Arizona Department of Education (ADE) has approved as professional teaching 

standards. “The Interstate Teacher Assessment and Support Consortium” (InTASC), is a consortium 

of state education agencies and national educational organizations dedicated to the preparation, 

licensing, and ongoing professional development of teachers. Its work is guided by the premise that 

“an effective teacher must be able to integrate content knowledge with the specific strengths and 

needs of students to assure that all students learn and perform at high levels.”  

Classroom observations will use InTASC standards as the basis for classroom observations by 

instructional coaches, program supervisors, and evaluators who visit your classroom. Consult your 

school site to find out what InTASC-aligned standards and instruments your site evaluator will use 

for your school-site evaluations.   

More information on the InTASC Standards can be found at:  
https://ccsso.org/resource-library/intasc-model-core-teaching-standards-and-learning-progressions-teachers-10 

The Standards: 

I. The Learner and Learning

 InTASC Standard #1: Learner Development. The teacher understands how learners grow and

develop, recognizing that patterns of learning and development vary individually within and

across the cognitive, linguistic, social, emotional, and physical areas, and designs and

implements developmentally appropriate and challenging learning experiences.

 InTASC Standard #2: Learning Differences. The teacher uses understanding of individual

differences and diverse cultures and communities to ensure inclusive learning environments that

enable each learner to meet high standards.

 InTASC Standard #3: Learning Environments. The teacher works with others to create

environments that support individual and collaborative learning, and that encourage positive

social interaction, active engagement in learning, and self-motivation.

II. Content

 InTASC Standard #4: Content Knowledge. The teacher understands the central concepts, tools

of inquiry, and structures of the discipline(s) he or she teaches and creates learning experiences

that make the discipline accessible and meaningful for learners to assure mastery of the content.

 InTASC Standard #5: Application of Content. The teacher understands how to connect concepts

and use differing perspectives to engage learners in critical thinking, creativity, and collaborative

problem solving related to authentic local and global issues.

2023 - 2024Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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III. Instructional Practice

 InTASC Standard #6: Assessment. The teacher understands and uses multiple methods of

assessment to engage learners in their own growth, to monitor learner progress, and to guide the

teacher’s and learner’s decision making.

 InTASC Standard #7: Planning for Instruction. The teacher plans instruction that supports every

student in meeting rigorous learning goals by drawing upon knowledge of content areas,

curriculum, cross-disciplinary skills, and pedagogy, as well as knowledge of learners and the

community context.

 InTASC Standard #8: Instructional Strategies. The teacher understands and uses a variety of

instructional strategies to encourage learners to develop deep understanding of content areas and

their connections, and to build skills to apply knowledge in meaningful ways.

IV. Professional Responsibility

 InTASC Standard #9: Professional Learning and Ethical Practice. The teacher engages in

ongoing professional learning and uses evidence to continually evaluate his/her practice,

particularly the effects of his/her choices and actions on others (learners, families, other

professionals, and the community), and adapts practice to meet the needs of each learner.

 InTASC Standard #10: Leadership and Collaboration. The teacher seeks appropriate leadership

roles and opportunities to take responsibility for student learning, to collaborate with learners,

families, colleagues, other school professionals, and community members to ensure learner

growth, and to advance the profession.

2023 - 2024 Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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Observation and Evaluation Schedule* 

Assessment in the HCAT Program is an integrated, ongoing, and multifaceted process involving 
multiple formal and informal classroom observations and milestone evaluations.  Engagement in the 

assessment process, including classroom visits, may involve program instructional 

coaches/program supervisors, site mentors, and program faculty and staff, as well as other school district 

administrators and personnel. You can anticipate scheduled and unscheduled visits to your classroom 

and evaluations conducted throughout the program.    

The number of observations and evaluations listed are the minimum required. Additional observations 

and evaluations may be scheduled based on a teaching intern’s progress and needs. 

Year 1 (Instructional Coach): All observation may be pop-ins (no advance notice needed)

Semester 1 –  Fall Semester – TLS 593 C
Formal Observations 4
Formal Reflections 4
Final - Last Observation

Semester 2 –  Spring Semester – TLS 593 C

Year 2 (Program Supervisor):  All observation may be pop-ins (no advance notice needed)

Semester 3 –  Fall Semester – TLS 593 D
Formal Observations 4 
Formal Reflections 4 
Final - Last Observation

Semester 4 –  Spring Semester – TLS 593 D
Formal Observations 4 
Formal Reflections 4 
Final - Last Observation

Note: Teaching interns will be formally evaluated by their school administrators according to school and 

district policies.  Interns are asked to submit evaluations and include them as data in reflection work at 

the end of the year. 

*As a result of the COVID19 impact on our ability to access classrooms for in person observations, the

requirements for observation and evaluation are currently under review, with consideration for the State

of Arizona Alternative Teaching Certificate requirements. Forms included in this handbook are subject

to change. You will be asked to work with your respective district to allow faculty access to your online

digital teaching platforms in order to facilitate the process.

Formal Observations 4
Formal Reflections 4
Final - Last Observation

2023 - 2024 Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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Observation Instrument
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Midterm/Final Evaluation 
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Social Media Information 

Litmus Test for Personal Behavior/Action: Ask yourself, “Would my behavior be 

accepted professionally if it were displayed in the print or viral media?”  If the is yes, 

then it is probably okay.  In other words, imagine the behavior is VERY public, and then 

decide the appropriateness.   

 Never make disparaging comments.

 Never personally meet with a student outside of school.

 You may consider leaving your door open when meeting with students.

 Never allow your students to use your cell phone. Encourage them to use the office phone.

 Always dress professionally.  Follow your school dress code protocol.

Remember, you are representing you, your school, and the HCAT  Program.

It is critically important to protect the privacy and 

identity of the students in your classroom for their 

protection and yours.  You may not keep or publish any 

photos of students in a print or electronic format. School 

district release forms and UA Model Release forms 

signed by parents DO NOT waive this prohibition. Be 

creative in showing engagement of students and an 

active learning environment without identifying students. 

UNDERSTAND AND FOLLOW YOUR 

DISTRICT PROTOCOL REGARDING 

PROFESSIOINALISM AND USE OF 

TECHNOLOGY 

2023 - 2024Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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Professional 

Growth Plan 

Process 
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Program Professional Growth Plan 

On occasion, teaching interns need additional support in the development of their teaching practices. In 

these circumstances, the teaching interns work closely with coaches/program supervisors and faculty on 

the development and implementation of an individualized professional growth plan.  

Masters in Secondary Education Humanizing & Culturally Affirming 
Teacher(HCAT) Program 

Teaching Intern Professional Growth Plan 

Teaching Intern Name ____________________________________________ Date _____________ 

STRENGTHS 

CONCERNS AND EXPECTATIONS 
(Summarize any events that may have necessitated the creation of this growth plan.) 

Plan for Growth and Improvement 

In order for _________________________________________________ (insert Teaching Intern name) to 

successfully complete _______________________________________ (insert course/internship), s/he must meet 

all of the following expectations by _______________________________ (insert date/year).  

The following expectation(s) will be implemented immediately, beginning on the date of this conference between 
the Professional Growth Team and the teaching intern. 

Standard(s) or Disposition(s) of Concern 

(Insert references to specific standards/dispositions that are not being met.) 

 Planning and Preparation    Teaching Intern Standards 
 Classroom Environment    Disposition 

 Instruction

 Professional Responsibilities

 Equity Literacy:  Recognize and Respond to issues of equity in the classroom.

CHANGES AND EXPECTATIONS (SMART goals: S-Strategic/Specific M-Measureable, A 

-Attainable/Achievable, R-Realistic/Resources, T-Timeline for follow up)
(Specifically state what needs to occur for the standard(s)/disposition(s) to be met.)

Teaching Intern initials ______________________  Program Director Initials _________________ 

Failure to implement any of the above expectations may lead to the teaching intern’s removal from her/his 

course, clinical practice, or internship. As a result, the teaching intern may be unable to complete the 

program.  

2023 - 2024 Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook
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Signatures of Professional Growth Plan Team 

PGT member ____________________________ PGT member ___________________________ 

PGT member ____________________________ PGT member ___________________________ 

PGT member ____________________________ PGT member ___________________________ 

Program Director ______________________________________ 

I have read, and been given a copy of, this document.  Any comments I have are attached.  
___________________________________________________________________________________ 

Teaching Intern Signature       Date 

Final Review of Professional Growth Plan 

On_________________________________ (insert date/year), a meeting will be scheduled with the teaching 

intern and the program’s Professional Growth Team Members.  The progress with regard to the expectations 

listed in this document will be discussed and a decision will be made about whether the teaching intern will 
continue in the program. 

At any time prior to or after the second scheduled meeting, if any of the members of the Professional Growth 
Team feel the teaching intern is not fulfilling all of her/his responsibilities, or s/he is unable to meet the 

expectations required by this document, a meeting will be called to inform the teaching intern that s/he will not be 

able to continue in the program.   

If the teaching intern is unable to complete the course, clinical practice, or internship changes and expectations, 

the teaching intern must meet with the Program Director and schedule an advising appointment to discuss options 

for the future.  The options may include but are not limited to (choose the appropriate options for your program 
and remove any that do not apply) Petitioning to withdraw from current courses and re-taking courses the 

following semester. 

 Petitioning to withdraw from courses and petitioning for re-admittance to the program after
documentation that areas of concerns have been addressed.

 Petitioning to withdraw from course program and applying to a different program.

 Other:
If a petition is not submitted, or is denied, the teaching intern will not pass the current course(s), will not continue 

in the program, may not be allowed to petition for re-admittance to the program, and as a result will not be 

recommended for certification.  

Professional Growth Plan Satisfied  Not Satisfied 

Submitter Signature and Date Teaching Intern Signature and Date 

___________________________________ ____________________________________ 

Program Director Signature and Date 

__________________________________________________________ 

*Additional notes may be attached to this Professional Growth Plan.
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Performance Recommendation 

Masters in Secondary Education Alternative Path Program 

Teaching Intern Performance Recommendation 

(This form will be used to identify teaching interns who have demonstrated outstanding performance 

or a performance concern in the program.) 

Teaching Intern Name __________________________________________________  

Program _________________________________________________________________ 

REASON FOR RECOMMENDATION 
(Summarize the events that led to the submission of this Recommendation.) 

RELEVANT AREA (may be more than one): 

 Planning and Preparation Program Teaching Intern Standards  

 Classroom Environment School Site Policy 

 Instruction Disposition: ____________________________ 

 Equity Literacy: Recognize and Respond to issues of equity in the classroom

 Other ___________________________________________________________________

If a performance concern, describe the steps you have already taken to address this concern with 

the teaching intern. 

Submitted by: _______________________________________________   Date: _________________ 

Position/Title: _______________________________________________ 

Please submit this form to the Program Director. 

Persons with disabilities, who, with or without reasonable accommodations, are able to complete the essential requirement 

of the program, will not be discriminated against on account of their disabilities.  Information concerning the 

accommodation policy can be obtained in the University of Arizona Disability Resources Center.  
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Response to Recommendation 

Masters in Secondary Education Alternative Path Program 

Response to Recommendation 

Teaching Intern Name __________________________________________________  

Program _______________________________________________________________________ 

Date of meeting with teaching intern   ____________________ 

RELEVANT AREA (may be more than one): 

 Planning and Preparation Program Teaching Intern Standards  

 Classroom Environment School Site Policy 

 Instruction Disposition: ___________________________ 

 Professional Responsibilities

 Equity Literacy: Recognize and Respond to issues of equity in the classroom.

 Other ___________________________________________________________________

Summary of the events that led to the submission of this Recommendation 

NEXT STEPS 

PGT Representative’s signature: ________________________________________ Date: _____________ 

Teaching Intern signature: __________________________________________ Date: _____________ 

Program Director signature: ______________________________________________ Date: _____________ 

Please submit this form to the Program Director. 
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Alternative Teaching Certificate 
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Teaching and Learning on an 

Arizona Alternative Teaching Certificate 

The Alternative Teaching Certificate enables you to teach full time while you are attaining a Masters in 

Secondary Education degree and completing requirements for an Arizona Standard Professional 

Secondary (6-12) Certificate. The Alternative Teaching Certificate allows you to enter into a teaching 

contract and receive a full-time teaching salary and benefits.  

How to Apply for an Alternative Teaching Certificate 

Application materials should be submitted all together by the applicant to the Arizona Department of 

Education (ADE) Certification Unit. Requirements include: 

1. Alternative Teaching Certificate Application found at the link:

https://cms.azed.gov/home/GetDocumentFile?id=57a4fc29aadebe130c51858f 

2. Verification of a bachelor’s or advanced degree from an accredited institution.

 Submit an official transcript documenting a bachelor’s or advanced degree.

3. Valid IVP fingerprint card.

 Submit a photocopy of valid Arizona IVP fingerprint card. Information on applying for an IVP

fingerprint clearance card can be found at:

https://www.azed.gov/educator-certification/fingerprint-clearance-card-ivp/

4. Enrollment Verification Letter from the Masters in Secondary Education Program.

 To obtain a verification letter, submit the following via email to the program’s point of contact:

An Intent to Hire letter or verification of full-time teaching employment, along with the 

following information: 

 Subject knowledge qualification (passed NES or AEPA subject knowledge exam or 
bachelor’s or advanced degree in subject to teach) or statement that the subject 
knowledge exam still needs to be completed

 Name of the school in which you will be teaching in the 2023-2024 school year

 Name of school district

 All grade levels you will be teaching (such as 6th-8th grade, 10th grade, or 9th -12th 

grade)

 Academic subject area(s) you will be teaching

You must also be registered for or actively enrolled in program courses for the incoming or 

current term. 

Once the information has been received and enrollment confirmed, the program’s point of 

contact will provide a signed Enrollment Verification letter via email to include in the 

Alternative Teaching Certificate application. The application may be submitted through an 

online portal on the Arizona Department of Education (ADE) website or through the U.S. Mail. 

A link and mailing address that follows: 
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Apply online: Educator Portal – AzEDCert 

Apply by Mail:  

ADE – Certification  

P.O. Box 6490  

Phoenix, Arizona 85005-6490 

Note: Applicants who are submitting an application via mail must submit payment in the form of 

a check or money order. Cash payments are not accepted. 

5. Subject Knowledge Exam.

 In order to have an approved subject listed on the Alternative Teaching Certificate, applicants

must pass the NES or AEPA secondary subject knowledge exam that aligns to the teaching

subject or qualify for a waiver if the bachelor’s or advance degree aligns with the subject being

taught.

If the exam has not been passed, applicants will be issued an Alternative Teaching Certificate

without a subject area listed.

Note: In order to qualify for a Standard Professional Secondary Certificate upon completion of the 

program, you must have either passed the secondary subject knowledge exam in your teaching subject 

or have qualified for an exam waiver based on a bachelor’s or advance degree that aligns with your 

teaching subject. 

6. Appropriate fees as listed on the Alternative Teaching Certificate application.

The initial Alternative Teaching Certificate is valid for two years and may be extended yearly for 

no more than two consecutive years.  

IMPORTANT NOTE: If you are on an Alternative Teaching Certificate for history, 

government/political science, geography, or economics, you must meet the U.S. and Arizona 

Constitution requirement prior to applying for an extension to the Alternative Teaching Certificate. 

Your Alternative Teaching Certificate will not be extended if you have not met this requirement. This 

requirement may be met through coursework or by passing the AEPA Constitutions of the U.S. and 

Arizona exam.  
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Information on Applying for an Extension of the 

Alternative Teaching Certificate 

Submit an extension request to the program’s point of contact at least four weeks prior to the 

certificate’s expiration date. It is your responsibility to keep your Alternative Teaching Certificate 

current. If you do not make satisfactory process in the program or you do not extend your certificate 

before it expires, your teaching position could be in jeopardy. Refer to your certificate for your specific 

expiration date or look up your certificate on the Arizona Department of Education (ADE) website to 

see the expiration month at: https://oacis.azed.gov/PublicOACIS/NormalPages/Educators.aspx. 

Application materials for an Alternative Teaching Certificate extension are submitted to the ADE 

Certification Unit. Requirements include: 

1. Application to Extend an Alternative Teaching/Teaching Intern Certificate found at:

https://cms.azed.gov/home/GetDocumentFile?id=57a606fbaadebe02a4f4f3d6

2. Valid IVP fingerprint card.

• Submit a photocopy of valid Arizona IVP fingerprint card.

• Submit an official transcript; ADE does not accept unofficial transcripts.

There are no exceptions to including your official transcript so please request it from the UA 
Registrar’s office with sufficient time prior to your certificate expiring. The request for a 
transcript is an online process for a fee. For an added fee, the Registrar’s office on UA main 
campus can provide an official transcript on a walk-in basis. Official transcripts are only 
available through the UA Registrar’s Office on Main Campus. The link for more information 
on transcripts is https://www.registrar.arizona.edu/transcripts/.

Note that official transcripts cannot be released if there are charges on the UA account.

Also Note:  If you are on an Alternative Teaching Certificate for history, government/political 
science, geography, or economics, you must also verify that you have met the U.S and Arizona 
Constitution requirement by taking a course or by passing the AEPA U.S. and Arizona 
Constitution exam.

3. Extension letter verifying satisfactory progress in the HCAT Program.

• There is a point of contact in the HCAT Program. At least four weeks prior to the 
certificate’s expiration date, submit the following via email:

 Subject knowledge qualification (passed NES or AEPA subject knowledge exam or 
bachelor’s or advanced degree in subject to teach) or statement that the subject 
knowledge exam still needs to be completed

 Name of the school in which you are or will be teaching

 All grade levels you will be teaching (such as 7th-8th grade, 10th grade, or 9th -12th 

grade)

 Academic subject area(s) you will be teaching

 Name of your Site Mentor

You must make successful progress in the HCAT program to be issued an Alternative Teaching 

Certificate extension. If you have a cumulative GPA lower than a 3.0, your enrollment 
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extension letter may be compromised. If you are having academic difficulty during a 

semester, it is vital that you are proactive with your instructors to resolve any issues.  

***Once the program’s point of contact has received the required information and has verified 

enrollment and satisfactory progress, you will receive an enrollment verification letter by email 

to include with your application to ADE.  Please note that processing may take up to three 

weeks. 

2023 - 2024 Masters in Secondary Education Humanizing & Culturally Affirming Teacher (HCAT) Program Handbook



36 

Process to Obtain an Institutional Recommendation 

for Certification (IR)  

There are two steps to obtaining your Arizona Standard Professional Secondary Certificate once you 

have completed the Masters in Secondary Education HCAT Program: 

1) Obtain an Institutional Recommendation (IR) from the point of contact in the College of

Education.

2) Submit the IR and the other application materials for your Standard Professional Secondary

Certificate to the Arizona Department of Education (ADE) office in Phoenix.

To obtain the IR: 

Complete an online “IR Request Form” you will receive in an email from the point of contact in the 

College of Education. 

To submit IR: 

You will receive your IR once your degree has posted in UAccess, which can take three to four weeks 

following graduation. The section of the application with program specific information will have been 

completed for you. 

You will complete the applicant side of the form in lieu of completing the certification application on 

the ADE website. The IR saves you half the cost of submitting the application for certification. 

You may submit the IR through an online portal on the ADE website or through the U.S. Mail. A link 

and mailing address are below: 

Apply online: Educator Portal – AzEDCert 

Apply by Mail:  

ADE – Certification  

P.O. Box 6490  

Phoenix, Arizona 85005-6490 

Note: Applicants who are submitting an application via mail must submit payment in the form of 

a check or money order. Cash payments are not accepted. 

IR Tips to keep in mind: 

The IR will be issued in one approved academic subject area and with a full SEI endorsement. Any 

other approved areas and endorsements for which you may qualify are processed separately. They have 

additional costs and may take additional time to process. 

It is ADE’s expectation that graduates of Arizona-approved teacher preparation programs meet all 

certification requirements prior to graduation, including passing the required state exams and meeting 
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the Arizona/U.S. Constitution requirement. Since the Constitution requirement is not an HCAT 

Program requirement, the program does not include a course. There are two ways to satisfy the 

requirement: 

• Pass an Arizona/U.S. Constitution course at UA or another university or college that that offers it

and have the official transcript ADE.

• Pass the AEPA Arizona/U.S. Constitution exam. Results will be sent to ADE.

Be proactive in preparing for graduation and certification so you will be ready for opportunities that 

come your way. 

OBTAIN YOUR TEACHING CERTIFICATE AS SOON AS POSSIBLE FOLLOWING 

GRADUATION. Your IR is valid for one year after you graduate. If you do not receive your Standard 

Professional Secondary Certificate within a year, your certification process will require additional 

documentation and double the cost of certification. ADE changes its requirements for certification on a 

regular basis. If you do not receive your certificate through an IR, you may have to comply with new 

requirements which can delay the certification process. 

If you plan to move to another state, OBTAIN YOUR ARIZONA CERTIFICATION. It is typically 

easier to convert one state’s certification to another than it is to meet another state’s requirements if you 

have not gotten certified. For more information on different states’ certification requirements, go to: 

Certification Map 
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Frequently Asked Questions and Information 

Where do I go to get information about Arizona jobs and certification? 

Bookmark and visit the Arizona Department of Education website frequently for the latest information. 

Keep in mind that only some school districts post open jobs on the website:  

 http://www.azed.gov/educator-certification/ 

For more current job openings, go to the school district website for each district in which you want to 

work. The vast majority of district websites keep a current listing of job openings as well as information 

on application processes. 

What are the Certification Exams? 

There are two exams required by the Arizona Department of Education for Arizona certification: 

 Secondary Professional Knowledge

 Secondary Subject Knowledge (middle grade only exams do not meet certification

requirements)

The required secondary professional knowledge exam, and most secondary subject knowledge exams, 

are taken online at testing centers through the company, NES (National Evaluation Series). Several 

subject knowledge exams are taken online at testing centers through AEPA (Arizona Educator 

Proficiency Assessments).    

In order to be eligible for the Arizona Standard Professional Secondary Certificate, all graduates of the 

Masters in Secondary Education Alternative Path program graduates must pass the exams required for 

certification (or qualify for a waiver based on degree for the subject knowledge exam).  

To access a list of the current exams and to register, visit the link to the Arizona Department of 

Education website below:    

http://www.azed.gov/educator-certification/testing-information/ 

Educational Organizations 

Educators frequently join organizations to support common goals.  There are professional organizations 

that focus on broad educational and social issues, such as the National Education Association (NEA), 

Phi Delta Kappa, Gamma Beta Phi, and others that associate around specific curriculum interests.  These 

associations are worth joining and usually have special membership rates to attract students.  They have 

publications, insurance, national meetings, state affiliates, and other services to enhance members’ 

professional development.  
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Program Resource Portal 
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Program Resource Portal Links

The HCAT Resource Portal is a website that provides information, documents, and links to assist you 

while you are a teaching intern. On the site you will find current information about the program, 

including Teacher Education Seminar (TES) dates, course rotation, faculty and staff contacts, 

classroom observation documents, financial aid, Arizona teacher certification and testing, and more.  

Home Page: https://secondary-ed.coe.arizona.edu/

Quick Links: 

 Mission, Vision, and Guiding Principles:

https://secondary-ed.coe.arizona.edu/guiding-principles

 Equity Literacy (with links to readings):

https://secondary-ed.coe.arizona.edu/equity-literacy

 Courses and Course Rotation:

https://secondary-ed.coe.arizona.edu/courses

 Alternative Teaching Certificate:

https://secondary-ed.coe.arizona.edu/alternative-teaching-certificate

 Certification Testing:

https://secondary-ed.coe.arizona.edu/certification-testing

 Arizona Department of Education (ADE) List of Exams and Links:

https://cms.azed.gov/home/GetDocumentFile?id=57d1ecc9aadebe06f881c780

 Partnership School District Contact Information:

https://sites.google.com/email.arizona.edu/uamedsecondaryedaltpath/partnership-districts

 Faculty and Staff Contacts:

o Faculty: https://secondary-ed.coe.arizona.edu/faculty
o Coaching:

https://secondary-ed.coe.arizona.edu/coaching
o Support Staff:

https://secondary-ed.coe.arizona.edu/support-staff
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Program Contact 

Information 
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Masters in Secondary Education Alternative Path 

Program Contact Information 

Program Co-Director

Dr. Curtis Acosta 

Assistant Professor 

acostac@email.arizona.edu

Cell: 520-891-2327

Program Co-Direct,
Jeannette Gabaldon 
Lecturer/Teacher Mentor 
jgabaldon@arizona.edu 
Cell: 520-240-7691

Instructor and Academic Advisor 

Dr. Rick Orozco 

Associate Professor 

raorozco@email.arizona.edu 

520-626-2074

Cell: 520-429-5407

Recruitment/Outreach Coordinator-Instructor
Dr. Jesus Jaime-Diaz 
jesusjaimediaz@arizona.edu   

Program Coordinator
Alyssa Rene Lara
alyssareneelara@arizona.edu 

520-392-5206
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NSF Administration and Supportive Services 

Ali Van Gorp 

Program Manager 

avangorp@email.arizona.edu 

520-458-8278, ext. 2119

Cell: 520-266-0536

Admission, Enrollment, Course Scheduling, 

Graduation Requirements, Financial Aid  

Elizabeth Urias 

Graduate Coordinator 

uriase@email.arizona.edu  

520-458-8278, ext. 2188

Veterans’ Services 

Clara Gonzalez 

Military & Veterans Services Coordinator 

clarag@email.arizona.edu 

520-458-8278, ext. 2167

The information contained herein, as with our program, is part of a continuous process of analysis and 

improvement; the program requirements and documents may change at any time as we endeavor to 

update and improve the preparation of our teaching interns. 

At the University of Arizona, we value our inclusive climate because we know that diversity in experiences 

and perspectives is vital to advancing innovation, critical thinking, solving complex problems, and 

creating an inclusive academic community. We translate these values into action by seeking individuals 

who have experience and expertise working with diverse students, colleagues and constituencies. Because 

we seek a workforce with a wide range of perspectives and experiences, we provide equal employment 

and affirmative action opportunities to applicants and employees without regard to race, color, religion, 

sex, sexual orientation, gender identity, national origin, protected veteran status, or disability. As an 

Employer of National Service, we also welcome alumni of AmeriCorps, Peace Corps, and other national 

service programs and others who will help us advance our Inclusive Excellence initiative aimed at 

creating a university that values student, staff and faculty engagement in addressing issues of diversity 

and inclusiveness. 
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